Medford Library


REQUEST TO PUT MATERIALS ON LIBRARY RESERVE

Instructor’s Name ___________________________________  

Course (e.g., ENGL 101) ___________________________________
Deadline by which reserve must be available to students

___________________________________
                      (24 hours lead time required)

Instructions/Information:

1. Course reserves are shelved by instructor’s name. 

2. The Library’s reference materials may not be placed on reserve.

3. Faculty must comply with copyright law.  (See the reference librarian for further details.)

4. While utmost care and security will be provided, Medford Library cannot take responsibility for personal materials lost, stolen, or damaged while on reserve. 

Title/Description of Reserve Material:
________________________________________________________________

________________________________________________________________

________________________________________________________________


     Check out Period    (please circle):   

 
Library Use Only:           1 hour      2 hours        3  hours


 Out of Library Circulation:        1 day (overnight)       3 days       1 week


Other: __________________________

Is this material:    ____ personal copy*    
   _____ Library’s copy    

 

     ____ other:__________________________________*

*If this material is not a Medford Library copy, may we adhere a security tape to prevent its unauthorized removal from the library?                    

YES                 NO

Please add any additional information or instructions at the bottom of the page.  Thank you.

Instructor’s signature___________________________________

Today’s date ____________________
LBH 1/1999


