[image: image1.png]



Academic Success Center

Writing Conference Referral

Instructor:  Please complete the top section of this form and give it to the student.  You will receive a written report of the completed conference.


Student Name: 





  Date:  





Course: 



  Instructor: 








Instructor’s Phone & Office Location:  









Is this referral recommended or required (circle one)?  Deadline if required:  




Writing Stage (circle the activities you would like the tutor and student to focus on):

Prewriting:     understanding assignment, narrowing topic, brainstorming ideas

Writing:  organizing ideas, providing supportive detail, clarifying thesis and topic sentences

Editing:  expanding content, editing sentence-level concerns, editing for mechanical errors

Research:  locating source materials, integrating sources, documenting sources

Specific Reason for Referral: 

Would you like the student to work on a specific assignment while addressing these concerns?  If so, please attach a copy of this assignment.

Assignment Due (circle one):  today    tomorrow     2-4 days     4-6 days      +1 week

Student:  Your instructor has recommended or required that you schedule a writing conference in the Academic Success Center to work on the above writing issues and/or assignment.  Please call the ASC at 803-313-7113 to schedule an appointment with one of our Writing Consultants, and record your scheduled appointment below.  Bring this form and any relevant assignments or texts to the appointment.

Conference Date:  




 Conference Time:  





